
   
 
 
 
 
 
What is Verification? 
The U.S. Department of Education and/or MSM selected 
your file for “Verification”.  The Office of Financial Aid 
must compare information from your FAFSA with this 
completed worksheet, signed copies of your 2009 Federal 
Income Tax Returns and other financial documents.  If 
you are married, you will need to submit your spouse’s 
2009 tax return.  If you are considered a dependent 
student (under age 24), you must submit signed copies 
of your parents’ 2009 tax returns along with your own.  If 
you are independent, you must submit only your tax 
information and W2 form(s).  If there are differences 
between your application information and the documents 
you submit, your application may need to be reprocessed. 
Complete this process as soon as possible to avoid 
delays.  The Office of Financial Aid will not make any 
federal financial aid payments available to you until all 
verification requirements have been met and the 
necessary corrections have been made. 

 
 

What you should do: 
1. Collect signed 2009 tax returns for yourself, your 

spouse (if married) or your parents (if dependent). 
2. Fill in this worksheet – you and either your spouse (if 

married) or at least one parent (if dependent) must 
sign on the bottom of the second page. 

3. Review the first page of your Student Aid Report 
(SAR) to see if you need to submit other 
documentation (such as default clearance letters, 
citizenship documentation, social security card, etc.) 

4. Send the completed worksheet, tax forms, and any 
other documentation to the Office of Financial Aid. 

5. Upon review by a financial aid counselor, you may be 
asked to submit additional documentation or your 
application may have to be reprocessed.  Once the 
process of verification is complete and any necessary 
corrections made, you will be notified about the 
financial aid you are eligible to receive. 

 
A. Student and Family Information 

 
 
Last name First name M.I. Social Security Number 

 
Address (Include Apt. #)   Date of Birth 

 
City State ZIP Phone number (include area code) 
 
__________________________________________________ _______________________________________ 
E-Mail Address     Cell Phone Number 

INDEPENDENT STUDENTS: List the people that you (and your spouse) will support between July 1, 2010 and June 
30, 2011.  Include yourself, your spouse, and your dependent children.  Include other people only if they now live 
with you and you provide more than half their support and will continue to provide more than half their support 
from July 1, 2010 – June 30, 2011. 

DEPENDENT STUDENTS: List the people that your parents will support between July 1, 2010 and June 30, 2011.  
Include yourself, your parents, and your parents’ other children if (a) your parents provide more than half of their 
support or (b) the children would be required to provide parental information when applying for Federal Student 
Aid.  Include other people only if they now live with your parents and your parents provide more than half their 
support and will continue to provide more than half their support from July 1, 2010 – June 30, 2011. 

Write the names of all family members including yourself.  Also write the name of the college for any family member, 
excluding your parents, who will be attending college at least half-time between July 1, 2010 and June 30, 2011 and will 
be enrolled in a degree or certificate program.  If you need more space, attach a separate page. 

NAME AGE RELATIONSHIP COLLEGE 
    
    
    
    
    
    

 

2010-2011 VERIFICATION WORKSHEET 
Federal Student Aid Programs 



 
B.  Tax Forms and Income Information 

 
1. For all tax filers whose financial information was (or should have been) reported on your application, please 

check below and attach signed copies of their 2009 Federal Income Tax Returns (includes the 2009 IRS Form 
1040, 1040A, 1040EZ, TeleFile Tax Record, a tax return from Puerto Rico or a foreign income tax return).  
Please include all schedules and attachments. 

  You Your spouse  Your father  Your mother 

If you did not keep a copy of your tax return, you call the IRS at 1-800-829-1040.  Press 2 to access your personal tax 
records, enter your social security number and press 6 to request your 2009 tax return transcript (Form 8050C).  You will 
also be prompted for your address.  If you prefer to speak to a live Operator, at the beginning of the call press 3, “for all 
other questions”. 

2. For all non-tax filers – check the box(es) for those people who did not and are not required to file a 2009 
Federal Income Tax Return.  List below your employer(s) and any income received in 2009 (use W-2’s or other 
earnings statements). 

  You Your spouse  Your father  Your mother 

Name of Employer Student Amount Spouse or Parent Amount 

 $ $ 

 $ $ 

 $ $ 

3. Both tax filers and non-tax filers must list any untaxed income received in 2009. Refer to Worksheets A and B of the 
FAFSA to help you complete this section accurately.  Be sure to enter zeros if no funds were received. 

2009 Untaxed Income Student Amount Spouse or Parent Amount 

Payments to Tax-Deferred Pensions & 
Savings Plans (on W-2, Boxes 12a through 
12d, codes D, E F, G H and S)  

$ $ 

Earned Income Credit $ $ 
Child Support Received $ $ 
Social Security Benefits (untaxed portion) $ $ 
Welfare Benefits $ $ 
Worker’s Compensation $ $ 
Other - (please specify) $ $ 

 
***Please list any child support you PAID OUT in calendar year 2009:   $____________________ 

 
C.  Sign This Worksheet 

By signing this worksheet, I (We) certify that all the information reported on this worksheet is complete and correct.  If 
dependent, one parent must sign below.  Warning:  If you purposely give false or misleading information on this 
worksheet, you may be fined, be sentenced to jail, or both. 
 
__________________________________________________Date_________________ 
Student’s Signature 
 
_____________________________________________________________Date___________________ 
Parent’s Signature (Dependent Students Only) 
 
Return to: Manhattan School of Music   120 Claremont Avenue   NY, NY  10027   Fax:  212-749-3025 
 


